Dear School Families,

Welcome to St. Athanasius Catholic School for th@®— 2010 school year. | am
grateful you have chosen St. Athanasius School.alWeommitted to providing

a quality education for Pre-K through 8 with ourimiocus on educating and
forming your children in the Catholic Faith.

The faculty and staff at St. Athanasius Schoolkaperb and work diligently to
provide a quality education. However, they caretotally successful without
your support. Your active involvement in the schidfel of your children is of
utmost importance. This includes your active pgréitton in church activities as
well as school activities.

| hope you will find in this handbook helpful andhptical information as well
as policies and guidelines for the governance osohool.

May God bless all of us as we set forth to work jprag/ together this year.
Sincerely,

Mrs. Arrow
Importance of Handbook

The policies and procedures outlined in this hao#lts®erve as an agreement for services
between the non-public school and the student/pégeardian).

The principal is the final recourse in all disaijary situations and may waive any and all
regulations for just cause at her/his discretioe. &k partners with parents in their
children’s education. We notify parents of conseabout student life or behavior, even
when off campus. The principal reserves the rigttiscipline students for off-campus
conduct.

The principal is the final recourse and reservesight to amend this handbook. Parents
will be given prompt notice of changes.

Please read the handbook carefully and returnigined agreement form included in the
registration packet.
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ST. ATHANASIUS FACULTY & STAFF 2009 - 2010

The Administration, Faculty and Staff are committedto helping our students develop
on-growing maturity and a sense of responsibility Wwich will lead them to use their
God-given talents and be aware of their gifts, asell as their needs and the needs of

others.

Principal

Mrs. Diane Arrow- arrowd@athanasiusstioog

Administrative Asst. Ms. Paige Greenwel§jreenwellp@athanasiusschool.org

Secretary
Bookkeeper
Pre-K

Kindergarten

Grade One

Grade Two

Grade Three

Grade Four

Grade Five

Grade Six

Grade Seven

Mrs. Jackie Albritton — albrittonj@athsisschool.org

Mrs. Mary Jane Dowell — mjdowell@st&bacom

Mrs. Julia Weaver — weaverj@athanasiusdahgo

Mrs. Kelly Schweikhart- schweikhartf@masiusschool.org
Mrs. Mary Ann Hettinger — hettingerm@athanasibiesl.org

Mrs. Mary Dyar — dyarm@athanasiussabrgpl.
Mrs. Donna Conrad — conradd@athanasiusschool.org

Mrs.Ellen Burkhardt —burkhardte @atharsssihool.org
Mrs. Donna Greenwell — greenwelld @athanasiussairg

Mrs. Jennifer Richards — richardsj@mehkiusschool.org
Mrs. Jaime Cooke — cookej@athanasiusschool.org

Mrs. Mary Lebangood — lebangood@athaseshool.org
Mrs. Judy Wheat — wheatj@athanasiusschool.org

Mrs. Karen Burton — burtonk@athanashmsl.org
Mrs. Tina McWilliams — mcwilliams@athanasiusschorg

Mrs. Sally Williams — williamss@athanasichool.org
Mrs. Cheri Wolfe — wolfec@athanasius school.org
Ms. Pam Coo&csekp@athanasiusschool.org

Mrs. Patricia Bartsch — bartschp@asihasschool.org
Mrs. Georgie Shannon_— shannong@athanasiussctwol




Grade Eight Ms. Amanda Brown - browna@athanashe&sorg
Mrs. Emily McCarty — mccartye@athanasiusschaogl.o

Art Mrs. Cheryl Sinclair — sinclairc@athanasiussal.org
Computer Mrs. Melinda Cecil — cecilm@athanasiugstbrg
Counselor Ms. Pam Cook — cookp@athanasiusschqol.or
Special Needs Coord. Ms. Cecile Chandler- chan@etbanasiusschool.org
Music Mrs. Kathy Thompson — thompsonk@athanashesd.org
P.E. Mrs. Donna Flannery — flanneryd@athanashasmrg
Spanish Mrs. Kris Autry - autryk@athanasiussclargl.

Librarian Mrs. Anne Bainbridge — bainbridge @attsugschool.org

Cafeteria Manager  Mrs. Melanie Wafzig — wafzigm@aidsiusschool.org
Cafeteria Assists. Mrs. Vicky Wheat, Mrs. Eileerrttége, Mrs. Nancy Henley
S.A.F.E. Ms. Cindy Francis
Maintenance Mr. John Hudson

Mr. Mike Burgett




ST. ANTHANASIUS SCHOOL
CoO-WORKERS IN FAITH —PARTNERS IN EDUCATION

PHILOSOPHY OF ST. ATHANASIUS SCHOOL

St. Athanasius School, in partnership with pargosyides and develops the spiritual,
intellectual, moral, emotional, and physical growftour students. Our education is
centered around the Catholic faith and tradition.

CORE VALUES
Fostering Community
Celebrating Tradition
Discovering Giftedness
Embracing Accountability
Growing in the Spirit

VISION

St. Athanasius School is committed to challengiingents to be active Co-workers in the
Vineyard of Christ. We are also committed to emgutearning in student-centered
classrooms where technology is utilized as a tooséiccess and Christian values are
instilled in students so as to live a Christ-cesddife of faith and service to all.

MISSION STATEMENT
St. Athanasius School fosters Catholic values aadhls, provides a quality education and
encourages our students to live the Mission of €Elmian ever-changing world.

GOALS

1. To form a Catholic Christian community of studerfiéggulty, parents and others related
to the schoolcharacterized by faith in the mission and promafekesus Christ, by
mutual fairness and concern and by a desire fonilegrand service.

2. To provide an organized program of quality religiaducation involving studies,
worship, and servicerhich invites our students to an informed faithj\scparticipation,
and to an awareness of current changes, growthdevelopment of the Catholic
Church.

3. To provide high quality academic programs conduteakelp each student achieve to

the best of his ability.

To employ quality, certified teachers.

To provide state approved and accredited curriculum

To encourage personal responsibility, initiativeg &adership geared to the student’s

age/maturity level, as well as high academic ardhbieral expectations.

7. To foster an understanding of the interdependehpeaple of the world by providing
civic, patriotic, and global programs throughou #thool year.
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SPECIFIC OBJECTIVES

1.

2.

© N O

To make the study of our Catholic faith top pripiit the student’s school day by
experiences of Eucharist, Scripture and Religidugiss and Prayer.

To provide learning experiences which are consistéth developmental abilities of
each student and to help each student developdemde in himself or herself to think
logically, critically, and independently in relati@do values and thus to form convictions
and the courage to sustain them.

To nurture patriotism and encourage students tiicpzate in civic activities which are
consistent with their ages and maturity; providaebgl awareness through participation
in programs concerning world events.

To provide the opportunities for the developmenplofsical fithess and motor skills as
well as recreational, intellectual and technolobocempetency, social proficiency, and
fine practical and performing arts.

To maintain and justly enforce school regulatioosoading to our school’s philosophy.
To offer experiences of service both within andsaié the school environment.

To involve parents and others in promoting the gaald objectives of the school

To promote continued professional developmentldhallty members.



ADMISSION

Non-discriminatory Policy

St. Athanasius School admits students of any i@ter, religion, national and ethnic origin
to all the rights, privileges, programs, and attg generally accorded or made available to
students at the school. It does not discriminatéhe basis of race, color, religion, or
national ethnic origin in administration of its edtional policies, admissions policies,
scholarship and loan programs or athletic and @bleool-administered programs.

Admissions Policy

The mission of Catholic Schools is to assure treh@lic truths and values are fully
integrated into the student’s life and academigpam. All students will participate fully in
the religion program of the school. Catholic sdeaifer a variety of programs and
opportunities for students. Schools are encourégedntinue outreach efforts to attract
culturally diverse student and teacher populati@slicy statement, Archdiocesan
Handbook for Elementary Schools)

Children will be accepted into St. Athanasius ia tbllowing manner:

1. Children of current Catholic school families wheoealdy have a child/children in our
school.

2. Baptized children of active parishioners, currendlgistered, reaching school age.

3. Current private school families (including PreKv#)o already have children in our
school.

4. New students of Catholic families who come fromigiags with no school.

5. Private students

Enrollment in pre-school does not guarantee yoild ¢tindergarten enrollment, but gives
them priority according to the above policy.

ALL STUDENT ACCEPTANCES ARE PROBATIONARY FOR 3 MONS

Admission of Students with a Diagnosed Disability

Prior to admitting a student with a diagnosed diggpSt. Athanasius will consider:

1. The severity and degree of the disability.

2. The level of support needed from special servicemny special equipment the student
may require.

3. The number of students with disabilities curremthyolled in an assigned class. Itis
recommended by the Archdiocese that no more thatb¥ of students with disabilities
be enrolled in any one classroom.

4. Resources, such as, available support personasj size, accessibility of school
facilities, etc.




Private Student Enrollment

Private students will be admitted if applicationmiade through St. Athanasius School and
the intent and motivation of the applicant to baacord with the purposes of Catholic
education.

The basic purpose of Catholic schools is to aghateCatholic truths and values are fully
integrated with each student’s life and academigam. A student should not apply
unless he/she desires and intends to participHdyariuthe religious program of the school.

1. Every child enrolled in St. Athanasius Catholic &alhis academically responsible
for all curricular material taught, including thaligious and sacramental programs.

2. All students of St. Athanasius School will be regdito attend liturgies and other
religious services that are part of the normal sthautine. Non-Catholic students
will not be expected to actively participate in tieéigious services or sacramental
programs of the school, but students will be resjie for all academic work
associated with the religious program.

3. Parents (or guardians) or private students are raadee of policies and agreements.

4. The parents of private students will be requiregddicipate in the Parent
Commitment which will be determined each springhey St. Athanasius School
Board.

Student Transfers

When openings exist, incoming students in grad&wiH be considered for admission

only after all requested information and recordeehiaeen provided. Archdiocese of
Louisville Special Education Protocol will be foled in considering admission of students
with special needs.

Parents should contact the Principal when seeldngssion for children in grades K-8.

The parent should furnish a copy of the most restartdardized test report, the report card
from the previous school, and any other pertinefirmation regarding psychological or
educational testing. A Release of Information Fonst be completed giving permission to
contact previous schools for additional informattcmmcerning the student. A “Request for
Records” will be sent to update the permanent cefitar. If the prior school is within the
Archdiocese, all financial obligations must be inefore acceptance.

Kindergarten Admission/Information

St. Athanasius School offers a full-day Kindergampeogram. The policy regarding
minimum admission for Kindergarten is as follows:

The proposed student shall be (5) five years ofcamer before October’lof the school
year for which he/she is seeking admission.




The Kindergarten student wears the approved sahofdrm.

During the first two weeks of school, please pientification tags to Kindergarten children
stating name, address, phone, room number andaheanin which the child goes home at
the end of the day. (Bus rider, car rider, wallS8&FE)

First Grade Admission/Information

The policy of St. Athanasius School regarding munmmadmission standards for first grade

is as follows:

1. The proposed student shall be (6) six years obagar before October 1 of the school
year for which he/she is seeking admission, antl Bage successfully completed a
certified Kindergarten program.

2. The proposed student shall demonstrate schoolnmesslthrough a developmental
placement test approved by the Administration.

A proposed student not meeting the above critérdd sot be eligible for first grade
admission to St. Athanasius School.

During the first two weeks of school, please pientification tags to First grade children
stating name, address, phone, room number, anddheer in which the child goes home at
the end of the day. (Bus rider, car rider, wallS&FE)

ATTENDANCE

To comply with the Kentucky Department of Educatopolicy on
Vs) student attendance, students are to be in atteadamenimum of six
N hours daily in a school year consisting of 175ringional days.

Kentucky School Law defines a truant as any chihd\was been absent

or tardy for more than three (3) consecutive daysout a valid excuse.
Students are expected to be on time for schodho@dbegins at 7:50 A. M. When a student
has been tardy six (6) times in a trimester, &tetill be sent to parents reminding them of
this policy. After students are tardy ten (10)dsnn a trimester, they will serve a detention
after school. After 15 tardies, the Director opP#ersonnel will be notified and a truant
officer may visit your home..

Students arriving after the bell rings, but befére5 A.M. will be counted tardy. When a
student is late, he/she must report to the officeteive an “admit to class pass.” This must
be taken home to be signed by a parent/guardiametmched to school. Tardiness implies a
lack of growth in responsibility. It also disturtsee smooth process of classroom activity.
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Students must be in class for 3 hours to receieditcfor %2 day of attendance. They must
be in class for 6 hours to receive credit for 4daly’s attendance. Students who have early
dismissals or any tardies will not receive a pdréttendance award.

If the student is to leave the school early orWwayafor a specified time, a signed note from
the parent is required on the morning of the regaed will be verified by the office
personnel. Before a student is dismissed eapgrant or guardian must report to the office
and sign the student out. The student will thgroreto the office to be dismissed.
Dismissalbefore 2:40s discouraged, unless there is a serious reason.

ABSENTEEISM

For any absence, a parent or guardian must nbgfgthool office before 9:00 A.M. on the
day a student will not be in school. School ph#ng 969-2345. If a parent knows in
advance a student will be absent for a trip eteag®e send a note about this to the office
prior to the absence.

Calling in an Absence

A parent or guardian should call the school by RA0®/. to report a
child’s absence. If an absence is not reporteds¢heol will try to
contact the parent or guardian. This is the ordy the student’s
whereabouts and safety can be verified.

If a student is to be absent for more than one th@yparent or guardian should mention this
fact when notifying the school office. This wilhe the parent the trouble of notifying the
school everyday.

Any student absent from class for an entire schaglor more must bring a note of
explanation for the absence from his/her parewot(guardian(s) when he/she returns to
school.

/A -~/ Parents are asked to keep children home, who arengia fever, have
,@/ﬁ/ chills, diarrhea, a skin rash or nausea. Childveo have conjunctivitis

\“// (pinkeye) or strep infection must remain at homédn@drs after treatment
begins.

No child is to return to school after being absentil he/she has been fever-free for 24
hours. No child is to return to school until he/dtes not vomited or had diarrhea for 24
hours.
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Teachers in all classes require make-up work astd feom a student for any day of absence
regardless of the reason for the absence. A mpkeeutk sheet may be provided to the
student by the homeroom teacher upon the studettien to school.

Vacations during the school year are consideredifsnces”. Teachers are not required
to plan assignments ahead for vacations.

Children missing school for “Daughters/Sons to Wanle considered absent.

ACADEMIC INFORMATION

Homework
The objective of home study is to develop habitd @chniques of independent
’6? useful study. Home assignments supplement thg @aitk of the classroom.
N
%—2@3‘ Parents play an important part in their child’s leostudy. It is expected that
parents:

1. Cooperate with the school in making home studyctiffe by providing suitable
conditions (work space, light, supplies, etc.)

Encourage their child, but avoid undue pressure.

Not bring forgotten assignments/projects, etc. tiheol.

In the interest of developing responsibility indguats, items brought will not be
delivered to students until the end of the daysodetermined by the teacher.

w N

Students are expected to complete all assignmetglear, accurate, and intelligent
manner. Parents are requested to check the weirkcthild is doing at home. Thisis a
positive way to keep abreast of what is being taugh

Formal homework, including study, should follow tng&delines listed below:
Kindergarten — 15 -20 minutes
Grades 1-2 30— 40 minutes
Grades 3-4 40 — 50 minutes
Grades 5-6 60 — 75 minutes
Grades 7-8 75— 90 minutes

Assignment Notebook

Each student in grades 2 through 8 will receivéssignment Notebook in which entries
are to be made daily in each of the subject aresigrzed. The students will receive their
Individual Assignment Notebook on the first daytloé school year.

P.E. Class
All students must wear tennis shoes. If a chilgl&ainjury preventing him/her from
participating in P.E., please send a note.
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ACADEMIC STANDARDS

When students are experiencing academic diffid@thieving below 75%) in one or more
of the subjects taught daily, i.e. religion, reagdi&nglish, math, social studies, and science,
it is strongly recommended that the student beliain a tutoring program approved by
the Administration for the following trimester.

110% Award
At the end of each trimester, the 110% Award wélldiven to a student in each homeroom
(Grades. K-8) who exhibits the following criteria:
- who does not qualify for the Honor Roll, but is wimig to the best of his/her ability
- there are no behavior issues
- the student gives 110% at all times (not basedrades)

Honor Roll (Grades 5-8)
At the end of each trimester, students will befenkonor Roll based on the following
criteria:

Principal’'s List— All A’s in classes; S in Music & PE; B or abowveconduct.

1% Honors— Six A’s and one B in classes: S in Music & BEr above in conduct.
99 Honors— All A’s & B’s in classes: S in Music & PE: B @bove in conduct.

Students’ grades in all subjects, including Relaed classes, count toward the Honor
Roll.

ARRIVAL AND DISMISSAL

School Grounds Permission

No students are permitted to play on the schoalmgle unless there is a supervisor with
them. The supervisor may be school personnel, EAgersonnel, or Booster Club
coach/coaches.

Older or younger siblings may not remain at practinattended.

Morning Arrival

X
oL Biog f\/ For the convenience of parents, the school buildirapened at 7:10

C J__a.m. No student should be dropped off prior to @lf. There is no
@bi}j ]?@ official supervision until 7:15 A. MUpon arrival, allK-8 students must
Eﬁ_\o@j go to the cafeteria.

No student is permitted to leave the cafeteriaotdoga classroom or anywhere without the
expressed permission of the principal or a teacher.
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The Tardy Bell rings at 7:50. All children arelte in the homeroom before this bell. Any
student who is not in his/her homeroom must refmottie office to obtain a tardy slip.

Morning Car Riders

1. Driver enters the school grounds from Outer Loapgighe driveway by the gym (see
map on page 40).

2. Go around the playground to the driveway on theosyip side. Stay left of the orange
cones. Pull all the way up the driveway to whé&eronitor stands. Students should get
out of the RIGHT DOORS ONLYf the car, enter the area where the cones aie, an
enter the school at the cafeteria doSeven or eight cars should be unloaded at a time.

3. Exit down the hill to the Outer Loop.

4. Students may not enter through front doors of sthoo

Afternoon Dismissal

The school day concludes at 2:40 P. M.

Students are dismissed as follows:

Bus Riders & Pre-K car riders

After School Care (S.A.F.E.)

Walkers (exit cafeteria door by priest house)

Car Riders (exit cafeteria and hallway to playgrbanea only.)
Students must be picked up promptly as there supervision after 3:10 p.m.

Afternoon Car Riders

1. Enter grounds by gym. Line up beginning with tbe iclosest to the middle school hall
(use lined areas)- 6 to a row.

2. Cars leave the grounds using driveway by the P&sesiter. NO CARS ARE TO BE
MOVED UNTIL THE TRAFFIC DIRECTOR GIVES THE SIGNAL

3. Students may not exit through front doors of school

4. No driver is ever permitted to exit the groundsty gym driveway.

5. All car riders are to be picked up in the back pagkot. If a problem arises where
children are being picked up in the front parkiagy those children will be held in the
hallway outside the office, and will wait there liptarents come to the back lot to pick
them up.

The following policy will be strictly enforced: any student remaining after 3:10 p.m. will
be required to sign-in in the office and be seatdtie cafeteria under the supervision of
SAFE. A parent will have to come in and sign thedstt out. Once the child has 3 sign-ins,
the parent will have to pay a $25 fee. For contihla¢e pick-up or extremely late pick-up,
the school may contact the Cabinet of Human Ressyi€hild Welfare) to report the
situation. If an emergency prevents a parent frarkipg up a student on time, please call
the office as early as possible to inform them.
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If a student will vary their mode of afternoon tsportation, the parent should send a note
that day to the teacher informing them of the cleaigjudents will not be released by a
different mode of transportation if there is notae.

If a child is to remain after school with a teachgparents must send a note giving
permission.

ATHLETICS

The athletic program at St. Athanasius is run roagance with the
ideals, policies, and regulations put forth by @aholic School
Athletic Association. We hope to provide as matuglents as
possible the opportunity to participate in someetgp athletic
competition.

The parent makes the decision for a student tacgzate in a particular sport or activity. In
those situations where time given to the actiathurting progress in schoolwork, the
teacher(s) will contact the parent. It is the pigseresponsibility to rectify the situation.

If a student is playing sports and is suspended Bohool, he/she will be suspended from
sports for one week.

Please make plans for the proper care of studdmishave practices beginning at 3:00,
3:30, etc.There is NO supervision at school after 3:00 P. M.

BRINGING THINGS TO SCHOOL

No electronic devices of any kind, including cell ples (see page 34 for cell
phone policy), iPods, electronic games, handhehdega etc. are to be brought
to school for use in the classroom, cafeteria lee$ohool, playground, etc. No
pagers, beepers, or laser pointers are permittedviite-out is permitted. No
toys of any kind are to be brought to school far ursthe cafeteria before
school.

If items are to be used at S.A.F.E., they MUST &gt kn the backpack at all times until
children are in the S.A.F.E. Program.

Flowers, qifts, balloons, telegram greetings, a&tdl,not be delivered to students at school,
nor should students/parents bring these itemshoaddor students. Gifts are not to be
exchanged by students at school with the excepimg the 1/8" grade Buddy program.

Birthday Treats: If birthday treats are brought to school, theystrhe brought to the office
by a parent or sent to school with the child. Tsenay be a cookie, brownie, rice krispie
treat, donut, snack cake or an individually wrapipeoh. NO cakes, cupcakes or cookie
cakes are allowedNO drinks allowed.
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EMERGENCY CLOSING

Should severe weather conditions set in, St. Atsiasawill follow the
directions of the Archdiocesan Superintendent.
Please listen to radio/ T.V. announcemebis not call radio stations,

<7/ rectory or school.

One of the following announcements will be made:

1. “All Catholic Elementary and High Schools in Jefter&ounty are open.” WE WILL
BE OPEN.

2. “All Catholic Elementary and High Schools in Jeffeson County will be open on a
delayed schedule.” WE WILL BE OPEN AT 7:50 A.M.classes begin at 8:50 A.M.
Dismissal will be at the regular time — 2:40 P. M.

3. “All Catholic Elementary and High Schools in Jefflen County are closed.” WE WILL
BE CLOSED.

Note: If school is closed, any activity scheduwlatl also be cancelled for that evening.

In an Extreme emergensych as unexpected storms, fire, etc., parentsespnsible
party will be notified before the student is petettto leave the premises.

Early Dismissal Policy

Once the children are in school we will operate sdwol as usual until regular dismissal.
Children will be dismissed early ONLY if parents pck them up. Children attending
S.A.F.E. must be picked up by 4:00 p.m. ArchdiocesaCatholic Elementary Schools
follow individual plans regarding dismissal. We danot follow the plan of Jefferson
County Public Schools.

If a case of extreme emergency develops we wilbfothe dismissal announcement made
over radio/TV by the Office of Catholic Schoolst madividual Catholic schools, and in
such a case we will provide monitoring of childrentil regular dismissal time for the
parents who choose this option.

EMERGENCY PROCEDURE CARD

An emergency Procedure Card will be kept on filehim school office. Please assist us by
keeping the information current. Any allergiesaltie conditions such as asthma, diabetes,
epilepsy and procedures to follow in dealing witerh must be noted each year a child is in
school.

It is the parent’s responsibility to notify the sci office and the child’s teachers of any
medical/ physical problems of the child.
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EXTRA-CURRICULAR ACTIVITIES

STUDENT COUNCIL: St. Athanasius has an active Student Council uthéeleadership
of Kathy Thompson. In order to run for office,tadent must have the approval of two
classroom teachers, one related arts teacherhariérincipal. All students are eligible to
become members of the Student Council and the stidely elects officers. A
representative from homerooms (4-8) constitutesStadent Council Board, which helps to
plan and prepare meetings and activities of thdetuCouncil.

The Student Council provides opportunities for stud to become familiar with school
policies, arouse and maintain school spirit, ancelig abilities for leadership and
creativity.

The moderator/school administrator sees that theabfunds are distributed in accordance
with the wishes of the students who made the suiggssat the Student Council meetings.

FIELD TRIPS

Field trips of an educational or cultural nature grivileges afforded to
students and a student may be denied participdtammademic and/or
conduct standards are not maintained. Low grddgsig grades because
of unconcern and more than 3 detentions are som&adb all of the
reasons that a student could be denied participatia field trip.

When students return to school from a field triggyt are expected to remain in school until
2:40. Parent/chaperones are expected to waitthrgitime to take students home.
Chaperones may not bring any other children orfiéhe trip.

Permission slips signed by the parents/guardianegpgred for each child.

St. Athanasius School will not accept any permissioslip form for a field trip other
than the one the school has adopted (see page 40).

Parents/guardians will be informed of the costtheftrip and of transportation
arrangementsAll field trips are to be paid for via checks degpayable to St. Athanasius.
Students who do not attend the field trip are etgzeto report to school.

St. Athanasius School conducts bus evacuatiors doifleach field trip.
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GRADUATION INFORMATION

e

1. Eighth grade students must complete work iclaldses or they may not — \

receive a diploma. The diploma would be awardeer afbrk is completed. % ‘

2. Eighth grade scholarships will be awarded sdents who exhibit a
Christian Attitude, Leadership Skills, Exemplaryhagior, Academic Achievement, and
Outstanding Effort.

3. For those families with their last child in leig grade, all tuition and fees must be paid in
full by May 10" and their parent commitments (with the exceptibthe parish picnic) must
be fulfilled by March of the present school year.

Graduation Attire

BOYS & GIRLS will wear graduation gowns. Boys wiear shirt and tie, and girls will
wear dresses or skirts and blouses. Dress shoescarieed. No fad hairstyles are
permitted. No student may use sun-in products es gyevious to graduation. Boys may not
have ears pierced prior to graduation. Failureoimply may result in student not
participating in graduation ceremony.

Graduation Party

Eighth grade parents will organize this party aftereting with the Principal in early March
to begin planning this event. The Principal wpbaint the Chairperson of the committee,
and provide the agenda for the first meeting oumjrihe responsibilities of the committee.

If a student serves six (6) detentions during igate grade year, he/she may not be able to
attend the party

GRIEVANCE POLICY

As prescribed in the Gospel of Matthew 18: 15-T¥i&wg@nces should be first addressed to
the person directly involved. After trying to firdmutual understanding and resolution, an
appeal to the next level of authority may be madedlp find such a solution. The order of
appeal is:

Student to student

Student to teacher

Student to parent

Parent to teacher

Parent to principal

Parent to pastor

Parent to Catholic School Office

(St. Athanasius School Board or Parish Council m&agonsulted regarding school policy)
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Normally, disagreements or complaints should beudised and resolved at the level closest
to the dispute, i.e. A parent would not contact@a¢holic School office before talking with
the teacher, principal, or pastor, in that order.

In most cases, the teacher is the immediate sigoerof students and should be the first to
be contacted for information and discussion ofpftablem so please make initial contact
with the teacher. They are trusted to be competegjuidge properly behaviors and
appropriate assignments. The principal is the annoverseer of the school and supervisor
of all teachers.

The pastor is the supervisor of the principalshibuld be rare that an appeal be made for
him to intervene with the principal in school gra@xces. It should be understood that where
there is the breaking of civil or criminal law, thastor must be contacted and will
immediately respond. In all other cases an apjpeile pastor is asserting a disbelief in the
principal’s ability to address the issue. Such gpeal should not be made lightly; the
complaint will need to be put into writing; the peipal will be given a copy; and a written
response made by the pastor usually within a weék@

Prayer over such issues is always encouraged logrdierned.

HEALTH/IMMUNIZATIONS

All Health forms must be submitted to the schodicefby August 1.
Children without records on file will not be allod/¢o start the school year.
Do not ask about deadlines at doctor offices. (8kBoard Policy)

Initial Entry
Physical Exam {State Regulation 704 KAR 4:020) All students @ntgschool for the first

time at the lowest level must have a complete giaygixam within 1 year prior to the first
day of school.

Ky. Immunization Certificate- (State Regulation KRS 158.035) The certificatestie up-
to-date and include proof of chicken pox vaccinéisease.

Vision examination {State Regulation KRS 156.160.8; effective 2008526chool year)
Archdiocese of Louisville Catholic Elementary Sclso@quire proof of a vision
examination by an optometrist or ophthalmologissblemitted to the school no later than
January 1 of the first year that a three (3), four (4), fig®, or six (6) year old child is
enrolled.

6" Grade Entry

Physical Exam {State Regulation KRS 158.035) Students enteliagt' grade must have
a complete physical exam within one year prioh® ' day of school.

Ky. Immunization Certificat¢State Regulation KRS 158.035) The certificate niastip-to-
date and students, ages 11-12 years of age, musBhED (Tetanus/Diphtheria) booster if it
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has been at least 5 years since the last DPT (Saatd=ffective 12-18-02). The certificate
should also indicate proof of chicken pox vaccinéisease.

Transfer Students

Any student entering St. Athanasius School forfifse time in any grade is considered an
initial enrollee. An initial enrollee includes asfudent entering school for the first time or
any student transferring from: another state, argthivate school, another county, or local
Public school district (JCPS).

Physical Exam$tate Regulation KRS 158.035) A physical examimaisorequired within
(6) months prior to, or one month following his/leitial enroliment in school and must be
reported on the Ky. Department of Education form.

Ky. Immunization Certificate(State Regulation KRS 158.035) The certificate niestip-
to-date and on a Ky. Immunization Certificate. Theetificate is to be on file within two (2)
weeks of the child’s attendance.

Students, ages 11-12 years of age, must have dd@nus/Diphtheria) booster if it has
been at least 5 years since the last DPT (Stateff@etive 12-18-02) The certificate should
also indicate proof of chicken pox vaccine or dsgea

Vision Examination(State Regulation KRS 156.160.8; effective 200400l year)
Archdiocese of Louisville Catholic Elementary Sclso@quire proof of a vision
examination by an optometrist or ophthalmologissblemitted to the school no later than
January T of the first year that a three (3), four (4), fi{8, or six (6) year old child is
enrolled.

Any studentransferring from another Catholic school in the Archdiocese of Louisville,
must request a copy of his/her physical exam fammunization certificate and eye exam
from the school previously attended and submitdiesms to the school office within two
(2) weeks of initial entry.

Students at St. Athanasius will be tested for prepmon in grades 3 & 5, and hearing in
grades K, 1, 2, & 3. Students in Grades 6 & Balso be screened for scoliosis (curvature
of the spine). Referrals will be sent to parehtmy student does not pass such screenings.
Students in grades K-6 will be weighed and measured

Head Lice— Students will not be permitted to attend scliosigns of lice are present.

Early signs of head lice can include itching of kiead, matted, foul-smelling hair, swollen
lymph nodes and/or rash on the trunk. Head liaedeoval, grayish nits that cannot be
shaken loose. It spreads through shared clotheig, combs, and brushes, as well as
through casual contact. Special shampoo can lwhased from the pharmacy to treat
infected heads. A fine-tooth comb dipped in vimegaoves nits from the hair. When lice
are found in a student’s hair, the parents of thdents in that grade level will be notified.

If head lice continue to be a problem, the Prinicipdl examine students’ hair in that grade
level to locate possible sources of the lice. €hgmn informational video on head lice that
parents can sign out through the library.
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LUNCH

A federally supported lunch program is offeredtiadents who wish to take
advantage of it. Milk may be purchased separdtglghildren who bring their
lunch from home. Lunches are free or availableradaced rate for those who
qualify for the federal free/reduced lunch prografpplication forms are
available in the registration packet.

1. All students are required to eat lunch.
St. Athanasius School Cafeteria provides hot luadaly. Money is placed in each
child’s account. This may be done on Monday anes@iay and will only be accepted
on those days. Please place money in an envelpehlid’'s name and PIN number on
the front.
Prices for 2009-2010 school year:
Student lunches: $2.25 Visitor lunches: $3.75 Milk: .45¢

2. Good nutrition does much to enhance a student'slastic achievement and therefore
students who do not participate in the lunch progsaould bring a nutritious lunch. No
soft drinks or glass containers are allowed.

3. Parents may not bring lunch from any restauraatgtudent or for themselves while
eating with a student.

MEDICATION

Under Kentucky State Law, no medication may be iolexy by the

school. If a child needs to take medication abstithe parent must

bring in the prescription in the original presciapt bottle and sign it in at

the school office. Students are not allowed tognredications to school

as this may present a dangerous situation. Upagibg the medication
to the office, the parent must give written condenthe school staff to administer the
medication (see page 39). When a refill is neettedparent must bring the refilled
medication into the school office. If the dosafi¢he medication has been changed, the
prescription bottle must reflect thiStudents who take medication regularly must bring i
a package of 150 30z. cups at the beginning ofykar.

Medication brought to school by a child or medicatthat is brought to the office without
the proper form being completed will NOT BE ADMINITERED. No first aid medications
will be dispensed for injuries.

All medication must be kept in the school officel time time prescribed for its us®ver-
the-counter medications, cough drops and throaniges will not be dispensed without a
doctor’s note. (If your child needs to take metiama3 times a day, please do not send the
medication to school as the medication could bergat home before school, after school,
and at bedtime).
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Unreported medication, which a student possesskfiernconfiscated and the parents will
be contacted. Use of such will be cause for dis@py measures.

PARENT COMMITMENT AGREEMENT

All parents who wish to send their children to Ahanasius School are expected to fulfill
the Parent Commitments. The Parent Agreement feincluded in the registration packet
and must be signed and returned. Parents whosehiibis in the eight grade must have
their commitments fulfilled by March, with the ext®n of the Parish Picnic. Parents are
required to sign-up for their commitments when thak up the registration packet in
August.

Each family is expected to support all three offtil®wing programs.

1. Parish Picnic —Each family is asked to volunteer 4 continuous Botlihis may include:
booth set-up, booth worker, kitchen/cafeteria, mlap.

2. Fall Festival —Requires a 2-hour commitment.

3. Parish/School Maintenance Program -Requires a 4-hour commitment. This may include:
painting, cleaning and/or repairs. Other optiomstarserve as an in-school teacher aide,
Market Day, Library Aide, Health Screening Assistamd other activities as they occur
during the school year.

PARENT ORIENTATION PROGRAM

A parent orientation night designed to let you meeir child’s teachers and learn the
objectives, procedures and requirements of eads @ldl be held early in the school year.

PARENT-TEACHER-STUDENT CONFERENCES

Parent-Teacher-Student conferences are schedudkdreaester. Only onBTS conference
is scheduled per child. The dates for the conf@emre listed on the school calendar.
Students must attend or they will be marked absent.

Parents are encouraged to call or e-mail any ofghehers whenever they believe that an
extra conference is necessary for the child’s adewanent. Parents wishing to arrange for a
conference are advised to call the office so thatéacher may schedule an appointment.

Parents may not go to the classrooms before schitlhbut checking in the office. All
parents must sign in at the office.
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PRE-REGISTRATION

Pre-registration
Pre-registration for students currently attendihgAthanasius School and for new students
who will be entering St. Athanasius School willledd in January.

Pre-registration Fee
A per family will be collected at the time of pre-igtgation. The fee is refunded only if the
child is not accepted into St. Athanasius School.

New Student Pre-registration Requirements

Immunization and Health records as well as Baptismd State Certified Birth Certificates
are to be presented at the time of pre-registrafdirhealth records and certificates must be
in the school office by August 1. (Local School Bb&olicy)

Final registration for all students will be heldAagust. Tuition payments must be current
in order to register. Book fees will be collectedhas time. If a child withdraws from St.
Athanasius School before September 15, a portiadheobook bill will be refunded. After
September 15, no fees will be refunded. Thereheila $20 fee for any checks returned for
insufficient funds.

RELIGIOUS FORMATION

We strongly believe that moral and religious fonmatand education has its
foundation in the home. The purpose of St. AthausaSchool is to build on
that foundation by giving formal religious instrioet in the school. At St.
Athanasius, our purpose goes beyond teaching Gatihmdtrine. We help our
students live it by having instructions by certfieatechists, as well as
Liturgical preparation and participation in Litucgi celebrations. Students are encouraged
to live out what they have learned by regular atéerce at Weekend Liturgy and by being
involved in service projects. Participation inesnsce project is required in grade eight.
Cancellation of Programs

No programs will be cancelled due to weather urdestate of emergency is called.
Preparation for Programs

All students, Catholic and Non-Catholic, take parthe study preparation prior to the
reception of the sacraments.

First Eucharist

The students of the second grade will receive thiest Communion in the spring.

First Reconciliation

Students in grade four will receive the Sacramémamance in the fall.

Confirmation

The students of the eighth grade will receive Gomdition at a time scheduled by the
Archbishop.
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Reconciliation

Communal and individual services are schedulechduidvent and Lent for grades 4-8.
Mass Attendance

Students attend Mass weekly (K-4 on Fridays and&-8/ednesdays). The liturgy is
developed according to the spiritual and intellattaaturity of the students. Throughout
the school year there are special liturgical celebns held for the entire student body.
Servers

The honor of participating in the Liturgy as a s#rns the choice of the individual student.
Instructions are given to 4-6 grade students (l&oggls) at the beginning of the school
year. All boys & girls of the parish, 4th gradedaup, are eligible to participate whether
they attend the parish school or public schoole 3thedule of servers for weekend Masses
is listed in the Sunday bulletin.

REPORT CARDS

Report cards are distributed at the end of eaotesier. Parents are
encouraged to discuss the student’s progressptmdethe student of his
attainable goals, his achievement in subject mattdrthe quality of the
work the student is doing. Report cards are tsitpeed and returned to
school within five (5) school days of distributidate.

SHADOWING

Shadowing is designed to assist students in chgdseappropriate

Catholic high school by providing a day of visitatifor prospective“‘?

and 8" grade students to experience a typical high scécimdule of

classes and activities. All secondary and elemmgsizhools in the

Archdiocese of Louisville support shadowing. Thadowing
experience is most successful when all participoiewv the common practices and
procedures.

Students should shadow on days when elementarpkscaiee not in session (i.e. conference
days, etc.) If you shadow on the day of a teat, fgofeit the grade for the test.

You will receive a Guide for Shadowing for Studeasl Parentearly in the school year.

SCHOOL BUS SERVICE

Transportation by a privately-owned bus servicefiiered to the
students for a fee. This service is subsidizguhin by Jefferson
County Fiscal Court. The bus is an extension ostiieol. Failure to
follow the Bus Regulations may result in suspen&iom the bus or
other disciplinary action deemed necessary by timeipal.
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Bus Requlations

For the safety of all students, the following rufesst be followed while riding the bus to or

from school:

1. Students should arrive at the bus stop at leastfilnutes before it is time for the bus to

arrive.

2. No cell phones may be used on the bus unless@useximergency should occur.

3. Use of profanity or fighting on the bus or at theslstop subjects a student to possible

suspension from the bus and/or from school.

Books, backpacks, projects, etc. may not be pildtie aisle at any time.

Students must not mar or deface the bus in any wayone caught damaging the bus

will be subject to disciplinary action and restibut

Only regularly scheduled, paid riders may ridelibe at any time.

Students must remain in the seat, facing forwatd time to get off the bus.

Students must speak in quiet tones at all times.

No eating, drinking, or chewing gum is permittedtba bus.

O Do not throw any item while on the bus. Suspengiom the bus and/or from school
may occur if anything is thrown.

o s
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SPECIAL SCHOOL PROGRAMS

All students are required to participate in schmolgram presentations scheduled at various
times throughout the year. Failure to participaii affect students’ grades.

STUDENTS IN NEED OF SPECIAL SERVICES

St. Athanasius School strives to implement the diatese of Louisville intervention
protocol that promotes a model of inclusion fordgtots who are experiencing learning or
behavioral difficulties.

When a teacher becomes aware of a possible leaoninghavioral difficulty, concerns are
documented and a Special Conference is held watlpénent/guardian. If difficulties
continue, a Strategy Plan may be written to idgrgfecific goals and strategies that are
directly related to the student’s strengths andiseé-or those students with a diagnosed
disability, Section 504 Plans are written. Theosttwill convene meeting of a 504 Team
whose members consist of school personnel, parmisthe student, when appropriate.
This team collaborates to identify the accommodetithat can be provided to enable the
student to become a more successful participaafpiarticular class setting.
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TEXTBOOKS

St. Athanasius School uses a book rental systesrgast of which is covered

in the book bill. The student will be held respibiesfor the use of rented

books. All books should be covered. If a boolos or damaged, it must be

replaced by the student/parent(s). Marking, tgaoindefacing a book will be
considered cause for replacement. The penaltynpmeplacement is the current list price
of the book. Report cards may be withheld pendatigbution.

TESTING PROGRAM

The testing program is designed to identify indidtstrengths and
weaknesses and provide information on the indididgaompared to
national norms. The Terra Nova Achievement Teghien annually to
students in grades 2, 3,5, 6 and 7.

All students entering first grade will be requitedtake a readiness test in May.

Tests, performance assessments, and portfoliorassigs to determine mastery of skills
and understanding of content in each subject aikaevgiven on a regular basis by the
subject area teacher.

TECHNOLOGY
Technology Vision Statement
St. Athanasius School envisions its Technology Enagto create an
environment supporting technological literate leasn A progressive
technological curriculum will be developed enabliegchers and
students from Kindergarten through Junior Highnidividualize and
integrate computer programs into teaching/learprmugesses.
Technological skills in communication will providiee learners the means to access
educational resources locally, nationally, and gliyb

Networked computers and educational Internet sitb$e accessible to students, faculty,
and administration making daily, routine activitfiexible and more efficient.

Our program supporting innovation and all formsemthnology will be reviewed and
updated annually.

ComQuter Policy

= Hardware and software are the property of St. Adsars School and are
@\ F ) purchased under Licensing and Copyright regulations
=

Software purchased by St. Athanasius is not t@benthome and copied onto
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a user’'s home computer. Most software purchases goiecome with permission to
duplicate for home use. Any violation of this scdine policy will be the liability of the user
and not St. Athanasius.

Installation of personal software on any computeated at St. Athanasius is prohibited.
Any student, faculty, staff, or parent guilty ofglpractice will be responsible for any
financial restitution of damages that occur. DiBogry actions may also be taken.

Students may not use any computer that is the propey of St. Athanasius without
supervision or permission Access to any computer, located at St. Athanabiustudents,
parents, or parish member is prohibited unles®tirecipal or Technology Coordinator
grants permission. Disciplinary actions may be make

The school will utilize material on school compusténat is conducive to the educational
mission. Internet access will be monitored by adluity. It is the responsibility of the
student to inform the teacher of Internet use.

While St. Athanasius makes every attempt to blaagprropriate material via current
filtering technology, we recognize that new sites@eveloped daily and every attempt is
made to insure that our filtering software is keptrent daily. Students, faculty/staff, and
parents are prohibited from accessing inappropriataterial, i.e.: adult related websites,
gambling, hate speech, web chat/internet relay,atréhinal skills, and sites that promote
drug usageParents will be asked to sign a Computer Useeé&ment included in the
registration packet. Any adult or student who ubedinternet irresponsibly will be
responsible for any financial restitution or danmsatget may occur. Disciplinary action may
also be taken.

The computers are to be used only for schoolwordirasted by the teacher or staff. The
school has the right to review (or monitor) alligites and material created by students on
school computers.

Access to personal e-mail accounts is not perniessgiudent’s parents will be held
responsible for any financial restitution or dansged disciplinary action may be taken.

The use of school computes is a privilege that beayevoked if the computers, the
network, or the Internet is used improperly. A stk parents or guardian, faculty, staff, or
visitor will be held financially responsible for ydamage incurred due to careless use or
behavior.

Students mapot do the following:

- Access personal e-mail accounts from school
Change network or workstation settings
Submit work from the Internet as his/her own
Print out web pages
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Gain access (or alter) to others’ files or inforioiat
Participate in any chat rooms, dating/social neksa@r instant messaging
Inappropriately use portable drive devices

Violations may result in loss of access as webt®r disciplinary action.

We ask each parent/guardian to complete and rédtermternet Student User Agreement
and Parent Permission form included in the redistngpacket.

Photo/Video/Website Release

It is important as a school community to recogmiae student(s) for achievements and
accomplishments. This may take the form of digiatures, videotape, and/or mention on
the school’s web site. All precaution is taken totgect our students especially on the
Internet. We post only student’s first names. Hpgreciated if parents would grant
permission to use children(s) name and/or image.

We ask each parent/guardian to complete and rédterRhoto/Video/Website Release form
included in the registration packet.

TUITION POLICY
Tuition payments to the school are monitored by3blkool Tuition Audit Committee
(STAC). Their role is to provide leadership andom@ssible stewardship of the school tuition
payments, which is a significant portion of the @leparish budget.

Parishioner Tuition Rate Guidelines:

A.) Registered as a member of St. Athanasius Parish

B.) Children are baptized and progressing through @oeasnents

C.) Registered members at another Catholic parish witaschool

D.) The Parent Commitment Agreement requirements #ikeftl as stated on page 22
of the handbook. Blended families that partiallgghrequirement B will pay the
difference in tuition between the number of childrpialifying at the parishioner
rate compared to the number of private rate childi®tudents being baptized after
the school year begins will receive the parishidngion ratethe first month
following the baptism.

Tuition Payment Options

It is agreed to and understood as a condition af ghild’s/children’s education at St.
Athanasius School, you will pay tuition for the nt school year using one of the options
below. All families are required to submit a compteéTuition Indication form and the
FACTS Tuition form.

1. One annual payment made in full by July"Z@ill receive a 3% discount).
Payments made to the Parish Office by check orfieck made payable to St.
Athanasius.
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2. Biannual payments made on July"2dnd January 2d(will receive a 2% discount
that will be credited to the January payment). Paiyismade to the Parish Office by
check only. Check made payable to St. Athanasius

3. Families selecting the monthly payment option wetjister with FACTS Tuition and
mandatory ACH direct withdrawals from a savingsclmeckin% account are required.
Families can choose a monthly withdrawal date effhor 20". Families paying
monthly will be on a 12 month plan (July-June).

4. Families, with only an'8grade student, selecting the monthly payment optiid
register with FACTS Tuition and mandatory ACH direathdrawals from a savings
or checking account are required. Family can chaas®nthly withdrawal date of
the 8" or 20". A family of an &' grade student will be on a 10 month plan (July-
April).

Families on FACTS who pay off the tuition balanoethe year by March J0will receive a
$75.00 discount.

Families that enroll after the school year begins:

The tuition and book bill fees will be prorated éd®n the date of enrollment. Families
must be in good financial standing with their poes school.

Families that withdraw before the school year ends:

Any refund of tuition and fees will be proratedtte number of school months completed
less a $50.00 administrative fee. Families thétavaw after the 20of the month will not
receive any refund for that monttramilies that withdraw after March Fawill not receive
any refund for tuition or book bill fees.

Delinguent Payment Fees

A $25.00 fee is assessed by FACTS for insufficfants for monthly payments. Bank fees
may also incur and vary per bank. If tuition payitseare 45 days delinquent, the
parent/guardian will be contacted to remove thdestt(s) from school.

Tuition Contacts/Delinqguent Families

In the event that the parent/guardian has questegeding the Tuition Policy or
experiences an unforeseen financial burden andabla to meet their tuition payment
obligation, it is their responsibility to notify Rert Wadell or Mary Jane Dowell at the
parish office (502) 969-3332. STAC will work withe family to determine a tuition or
book bill/fees payment plan. Any family transfeg from another private school must
have their accounts in good standing before acneptat St. Athanasius.

Repeated failure to communicate with the Parish 0# or failure to follow an adjusted
payment plan regarding delinquency jeopardizes snt$’ extracurricular program
participation. Delinquent families that withdraw from schoobamish to continue in the
sports program are required to attend Religiouschtion classes and adhere to a STAC
approved payment plan.
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Exception requests must be reviewed by STAC andoapg by the Pastor.

Financial Aid
Tuition aid for St. Athanasius School is availathieough two primary sources;
1.) The Catholic Education Foundation of the Archdiec@SEF)/PSAS forms which
need to be filled out each year.
2.) St. Athanasius Parish / Parish forms
Families selecting the annual or biannual tuiticeyment options are not eligible for the
discount if aid is received directly from St. Athaius Parish.

We ask each parent to complete and return theohuRblicy and Option form as supplied
to them at pre-registration.

Aid Eligibility

All K — 8 school families are eligible to apply faid which is applied towards tuition only.
Families applying for aid must do so each year ang amount of aid provided in one year
has no bearing on future requestaid forms are available in January for the follog/
school year and are due in mid-March.

Requests will be evaluated first on need and thyethd date received. Requests received
after the due date will be reviewed based on aviitkaof aid. The party responsible for
payments must submit the aid form and provideegjuested documentation; incomplete
forms will not be considered.

Families that are delinquent on the previous ydaitgon and fees must have an approved
payment plan in place with STAC before requestidgar the upcoming school year.
Families receiving aid from CEF or any other sowdehave the amount received taken
into consideration when requesting aid from St.aftisius.

UNIFORM REGULATIONS

The Catholic Community of St. Athanasius is comeuditto the educational,
spiritual, and developmental needs of children, mgnwhich is a sense of
order and discipline. A school dress code compitséhe teaching of
order and discipline and promotes learning in a thstracting
environment.

Uniform Requlations *

1. Uniforms will be worn beginning the first day ofreml unless noted by the Principal.

2. Student’s name should be put on all articles ofhohg worn to school.

3. ONLY tennis shoes (leather or other material) may be wor This applies to all
grade levels. They should be neat, clean and appteor all school activities. No
high heels, sandals, roller skate shoes, heel®gs,dlip-flops, crocs, boot®r opened
back shoes are to be worn at school.

4. Girls may wear ongair of small, post earrings in each ear lobe.p$cand dangling
earrings may not be worn. Boys may not wear egstin
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5. Body piercing, other than earlobe, and tattooxamepletely unacceptable and not

permitted.

No logos or monograms, except school logo, may @& wn any uniform.

No rings, necklaces or bracelets are to be woratctés are allowed. One religious

medal/cross may be worn if it is small and appiateri

Students are not to wear makeup, lip-gloss, orefingil polish to school.

Hair must be neat and clean and well groomedAtBanasius School supports the

wearing of hairstyles that comply with the moraldtti@nal grooming standards for both

males and females. Students should not wearraimanner that it falls in their eyes.

Boys’ hair may be to the top of the collar and tibye of the ears. Hair must be above the

eyebrows. Non-traditional styles, including, but hmited to spiked hair, razor cut

designs in the hair, mohawks, partially or compjeshaved heads, tails or ponytails

(for boys), or unnatural color, highlighting, blé#ang, or dyes are unacceptable. If style

or color is determined to be unacceptable by tmeimidtrator, parents will be asked to

see that the child is in compliance. No hairpiesearves, or bandanas are to be worn.

10. Students may not write on themselves.

11.No sweatpants or flannel pants may be worn undéonam skirts.

12.No nail polish, nail tips, or acrylic nails are petted. No markers are to be used on
fingernails.

13. Skirts may not be rolled up at the waist and mapdshorter than 5 inches above the
floor (measured while child is kneeling).

14. All pants must be the proper size and be wornetistline. No sagging pants.

15. T-shirts worn underneath shirts or blouses mugtiai@ white.

16. Shirts and blouses must be tucked in at all times.

N

©

Failure to comply with the school policy on unif@&ngrooming or hair styles may lead to
the student’s suspension until he/she is in compéa

* The Principal and Teachers will have the rightledermine what is appropriate.

BOYS
Pants Standard dark navy uniform dress slacks or daxk/ knee length walking shorts
are to be worn. No corduroys, cargo pants, denamg®r jean-style pants are to be worn.
Pants are not to sag. Shorts should be no shbaer2 inches above the knee and no longer
than knee-length.
Belt: Solid navy, black, or brown belt with a traditioredIt buckle must be worn with both
slacks and shorts.
Shirt:  White or burgundy short-sleeved/long sleeved &hiit or white short/long sleeved
button-down oxford style shirt may be worn. A whiteck or turtleneck may be worn.
Sweatshirt: The approved uniform sweatshirt may be worn ¢hermuniform shirt.
Oversized sweatshirts are not to be worn and sWweistsire not to be tied at the waist.
Socks: Solid navy, gray, black, white or burgundy sookasy be worn. Athletic/sports
socks may also be worn. No logos are allowed onsacis.
Sweaters:Navy, white, gray, or burgundy sweaters may be worn
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GIRLS
Plaid Jumper/Skirt/Skort: Girls may wear the plaid jumper or skirt hemmedshorter
than 5 inches above the floor (measured while ke ¢s kneeling). Skirts are not to be
rolled at the waist. Parents are responsible dwirty skirts and jumpers in compliance. If a
student receives 3 infraction notices about skimgth, she mustvear uniform pants the
following day until the beginning of the next trister, at which time she may resume
wearing a skirt according to policy. A uniform skaray also be worn.
Blouse: Girls may wear the standard white uniform blowsended or pointed collar or
white oxford cloth button down collar blouse — lomrgshort sleeves, or plain white or
burgundy knit shirt. A mock or turtleneck may bermo
Sweatshirt: The approved uniform sweatshirt may be worn ¢heruniform blouse.
Oversized sweatshirts are not to be worn and siwetsnay not be tied at the waist.
Sweaters:Navy, white, gray, or burgundy sweaters may be worn
*Slacks/Shorts: Standard dark navy uniform slacks are optionalo@rauroys, denim jeans
or jean-style pants are to worn). Dark navy umf@horts may also be worn hemmed no
shorter than 2 inches above the knBe. sweatpants or flannel pants may be worn under
skirts
Belt: Solid navy, black or brown belt is to worn withosts and slacks.
Socks/Tights: Solid white, gray, black, navy, or burgundy soaks to be worn. Tights of
the same colors may be worn. Athletic/sport socly aiso be worn. No logos are allowed
on any socks.

Non-Compliance
The following will apply for each successive viatat of the Dress Code:
1. Notice sent home to parent (Behavior Report Form)
In Junior High, demerits are given for each dresfecviolation.
2. Any repeated uniform violation may result in an otischool suspension.
3. Three uniform violations result in the child lositige next Free Dress Day.

Free Dress Day

The following guidelines are in effect:

1. Tee shirts may be worn. They may not convey imagesessages which are not
appropriate in a Catholic School setting. All shinust be tuckable (tails fall at
least 3 inches below the waist.)

2. No tank tops, halters, sundresses, tube tops, fifrtiolos, crop tops, no revealing, low cut
tops, or tops with spaghetti straps are to be worn.

3. Jeans and corduroy pants may be worn if they ageadl repair and properly fitting.

No tight-fitting, spandex pants or baggy pantstaree worn. All pants must be worn at

the waist.

No pajama/flannel pants or sweatpants are to ba.wor

There may be no words on the seat of pants.

No cutoff pants, jeans, or sweat pants may be worn.

Only uniform shorts may be worn. No other shoresalowed.

Skirt/dress lengths must be appropriate for a Giatlsehool.

©NO O A
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9. No sandals, slippers, flip-flops or boots may be&rwadSocks must be worn.

10. Jewelry, appropriate for school, may be worn.

11.No make-up or nail polish.

12. All clothing must be in good repair — no ravelediesl holes, or patches. If students
come to school dressed inappropriately, they waill some/work to obtain suitable attire
or their uniform.

13.Boys may never wear skirts to school.

14.1f a student chooses to wear the school uniforra &nee Dress Day, the school uniform
must be worn as if it were a regular school unifalay.

*The principal and teachers may define what is appate in a Catholic school.

WITHDRAWAL

Families transferring from St. Athanasius Schoatatrreturning are advised to notify their
child’s teacher, as well as the school office. &tmecords cannot be given to the parents
and are released only upon request from the neaostimat the student will be attending.
Academic records will be released when the tuiiooount is current.

SCHOOL EMERGENCY MANAGEMENT PLAN

We have a School Emergency Management Plan tomddpasituations and help our
students and families cope with certain emergensigsh as fire, tornado, gas leak or bomb
threat. Our main concern in these instances isdfety of the students. In light of that,
teachers and staff have assignments that will deofor such.
Reminder: As stated in the Registration Packatesits will be released only to those
persons you have designated.
In the event of a disaster, we ask that you folibw procedure

1. Listen to WHAS Radio or WLKY TV —(Do not call schipo

2. If you must pick up your child, the gym or the RarCenter will be the command

center for all pick-ups. Parents/Guardians must eigf all children.
3. Team leaders will be in touch with eattner via cell phones.

Communication Rights of Non-Custodial Parent

St. Athanasius School officials are required tdofwlthe law regarding the rights of non-
custodial parents. A non-custodial parent whosle chenrolled at St. Athanasius School
has the right to see academic and disciplinaryrdscand to talk to school officials
regarding his/her child’s progress. Non-custodaknts, by law, have the right to this
information. St. Athanasius School officials ac# required to contact the custodial parent
if such information is requested by the non-custbplarent. St. Athanasius School
voluntarily complies with the Buckley Amendment.

In special cases where a court order states thatdh-custodial parent has no right to
information about his/her child, the custodial pan@ust present a copy of the document to
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school officials to be kept on file. School offits will not permit non-custodial parents to
visit with the child at school or pick him/her uftea school unless the custodial parent gives
written permission. This includes a non-custogaent eating lunch at St. Athanasius with
his or her son or daughter. School officials htneeright to ask non-custodial parents to
confirm this arrangement with the custodial parent.

It is the responsibility of parents to keep the sabol informed of special family
arrangements in regards to the custody of the child Parents should not assume that
school officials are aware of court orders regardig custody.

Divorced or separated parents must file a coutifiset copy of the custody section of the
divorce or separation decree with the principaffce. The school will not be held
responsible for failing to honor arrangements tieate not been made known.

SCHOOL SAFETY
Visitors
All visitors, including parents, must stop by tHéa®, sign in and wear the identification
badge while they are in the building. Prior to eay please notify the office. Parents may
be granted access to the building without signimgs determined by the school office.
Drills
Regular fire, tornado, earthquake, and lock-dowthsdire conducted in accordance with
Archdiocesan guidelines. Speed and order regdteatsolute silence prevail during these
drills.
Traffic Guard
For the protection of the students, a traffic guarstationed at the Outer Loop school
crossing before and after school hours from 7:238-&.m. and 2:40-3:00 p.m.

TELEPHONE PRIVILEGES

Students may not use the telephone during the sdagainless directed to by the office
staff or a teacher. Studemtgy not call home for forgotten work, etelans for after school
visits with friends should be made prior to theibagg of the school day.

Cell Phones
Cell phones may be brought to school but must e ikethe student’s
backpack and turned off at all times*. Girls may carry them in purses.
@ Violation of this policy will result in confiscatioof the phone If a cell
phone is confiscated (on a first offense), it muste picked up by a
parent or legal guardian no sooner that 24 hours fsm the time of confiscation. If taken
away on a Friday, the phone may be picked up no e@r than Monday morning. The
second offense will result in a seven (7) day (ineling weekends) loss of the phone.
The third offense will result in a thirty (30) day loss of the phone.
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(1) Phones must be kept in the OFF position from 7:10.A0 3:00 P. M.

(2) No cell phones may be used for picture taking, muec.

(3) No harassment or threatening of persons via thghehe is permitted.

(4) Cell phones may not be used for game playing, heteor e-mail access, text
messaging, gambling or making purchases of any. kind

(5) Those who violate any of the rules regarding cetiees may forfeit their privileges
of bringing them to school.

Any school official who observes a student talkomga phone or who hears a phone

ringing at an inappropriate time should confis¢ageoffender’s phone, and take it to the
Principal’s office where it may be picked up byagnt or guardian of the student.

DISCIPLINE

Code of Conduct

To insure an appropriate Christian school enviramna@d to reinforce the Christian values
of the home, the following Code of conduct is eksaled for the students:

1.

Students are to exhibit respect at all times fachers and all those in authority in their
school situation. Talking back, abusive or obsdanguage or gestures to anyone or by
anyone are not permitted.

Students are to exhibit respect at all times feirtheers and other students. Pushing
and shoving in line, cheating, stealing, verbalsghany unacceptable physical contact,
and fighting in the classroom/playground may resulinmediate suspension from
school. The length of the suspension will be deieed by the principal after reviewing
the situation.

Students are to exhibit respect at all times fos@iool property, their own and that of
others. Defacing school property in restroomdshalassrooms, playground,
lunchroom or any area on school premises is nohited.

The students are financially accountable for repaneplacement of any damaged
property. Suspension may occur.

Students are never permitted to chew gum or eatycdmring school hours unless given
permission by a teacher.

Students are to exhibit respect at all times orptAgground. Only safe, appropriate
behavior and proper use of playground equipmeateégptable. Students are to remain
in their assigned play area.

Students are to conduct themselves in a quiet mamiee school building, before and
after school, while changing classes, and in tiieteaa. The children are to enter and
leave school in a safe and orderly manner.

Students are to exhibit respect at all times omthg to and from Church. Reverence in
Church is to be shown by participating in the byiand other services.

Students are to exhibit respect at all times foclassroom rules and standards
established by their teacher.

Students are to abide by the Dress Code as demaites handbook. No make-up may
be worn at any time.
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10. Students are to conduct themselves as respondibigti@n citizens at all times both in
and out of school.

11. Students are to abide by the Drug/Alcohol PolicybfAthanasius School.

12. Students may not write on themselves with penskensy etc.

13. Students may not leave the school grounds undeciatyymstances unless authorized
by the Principal, office personnel, or teacher.

14.Birthday and other party invitations are not tahamded out at schoal, unless there is
one for every student in the class.

Detention/Probation/Suspension

The goal of Christian discipline is self-disciplin€he student freely chooses one form of
behavior over another; he/she must learn to acbeptonsequences of that chosen
behavior. School has the right to require a stuttehtave a psychological evaluation,
therapy, or counseling for certain behaviors.

In guiding the student’s growth in habits of virtailed in Christian attitudes, a positive
approach is emphasized. Nevertheless, there areente when the teacher is confronted
with real disciplinary problems. In order to suppbe teacher and to offer direction in such
instances the following guidelines are issued:

Detentionwill be held as needed for violation of the Cod&Cohduct and repeated offenses
of classroom rules. Detention will be one hourdtudents in grades 4-8 and as needed for
students in grades 1-3. The student will be resipda for informing the parents of the
detention and returning the signed detention Bigprorning following its issuance to the
teacher who issued it. If the detention slip ismeturned the following morning before
class, the student will call his/her parent andimf him/her of the matter. A grace period of
one full week at the beginning of school will been before students are charged with
detentions.

Probationis a disciplinary procedure over a specific pebtime during which a student
is evaluated in regard to attitude and behaviaelgher and principal, in order to determine
the student’s resolve to remain in the school comityiu

A student may be on probation for any serious atioa of the school rules.

If after a probation period has been terminatedtlar serious infraction of the Code of
Conduct occurs, a conference is held immediatetietermine temporary or indefinite
suspension.

Temporary Suspensiors a disciplinary procedure by which a studenteimoved from
his/her class for a specified period of time (dma, or three days) to give the student an
opportunity to realize that certain aspects offf@sbehavior are unacceptable to the school
community. A student may forfeit grades duringpgmsion. Students who have been
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suspended may not participate in activities aft@iosl, such as skating parties or sports
activities.

Alcohol/Drug — Use/ Abuse

In the event of the possession, use or sale/disioib of tobacco (cigarettes, chewing
tobacco, or any tobacco product) or illegal or colfed substances at school or at parish or
school sponsored functions, a student’s parentdbwihotified and the student will not
return to school until a conference has been hetidden the parents and principal. Such
action can warrant suspension or dismissal froroaabr removal from other school/parish
sponsored activities. (Archdiocesan Handbook 5330)

In cases of suspected substance abuse, St. Athan@ifollow the policies established by
the Archdiocese. This includes mandatory particyoain a substance abuse evaluation
screening.

Search & Seizure
The school/parish is co-tenant of lockers and daskisreserves the right to search them at
any time without notice. (Archdiocesan Handbook&2)4

The administrator reserves the right to waive and/odeviate from any and all
disciplinary regulations for just cause at his or ler discretion.

THREATENING BEHAVIOR

Threatening behavior is defined as intentionakstaints, gestures, or actions intended to
cause harm to another and/or damage property. gBiggrovides another venue for
making threats. Threats are threats whereverdheynade.

Harassment

Sexual harassmentStudents who engage in sexual harassment deshragpl will
be subject to appropriate discipline that may ideleemoval from the school. Sexual
harassment is any activity of a sexual natureithahwanted or unwelcome, including but
not limited to, unwanted touching, pinching, pagtinerbal comments of a sexual nature,
sexual name-calling, pressure to engage in sextigltg, repeated propositions, and
unwanted body contact.

Verbal harassmenrt derogatory comments, jokes, or slurs; includiatligerent or
threatening words spoken to another individualuyaérame-calling, pressure to engage in
sexual activity, repeated propositions, and unwhbtely contact.

Physical harassmertUnwanted touching, pinching, patting, contassaailt,
deliberate impeding or blocking movements, or antiyriidating interference with normal
movement.

Visual harassment derogatory, demeaning, or inflammatory posters,
pictures/photos, cartoons, written words, drawimgselties, or gestures.
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Harassment in any form is prohibited. Any behadeemed threatening by school officials
is inappropriate and will result in immediate susgpen and may result in dismissal from
school.

CRIMINAL GANG-LIKE ACTIVITY:

Criminal gang-like activity will not be toleratech @chool grounds or at any school
sponsored activities. Criminal gang-like activityolving membership in a criminal street
gang is defined as any ongoing organization, aggoni or group of three or more persons,
whether formal or informal, having as one of itBary activities the commission of one or
more criminal acts. Students may not wear/disphglicit gang-like symbols. Violations
may result in suspension. Local law enforcemelfithei notified if a criminal act occurs.

ITEMS OF VIOLENCE

Any knives, pocketknives, guns, matches, lightergireworks brought to school will be
confiscated immediately. The consequence for bmmguch items to school may result in
immediate suspension with a mandatory psychologealuation and authorization to
return to school (completed by the Archdioceseaiitville), or dismissal from school as
well as prosecution. (Kentucky Law)

Students are asked to tell an adult if they hayekaiowwledge of illegal weapons on school
property or have heard of threats to bring sucsctwol.

It is the policy of St. Athanasius School to repamy student who is determined to have
brought a weapon or firearm to school or to sclypolinds, to the criminal justice or
juvenile delinquency system. Students with firesonweapons will be indefinitely
suspended from the school. (Archdiocesan Handbda8k)

Kentucky Law Regarding Dangerous Weapons statdslatwful possession of a weapon
on school property in Kentucky is a felony punidedilyy a maximum of (5) years in prison
and a ten thousand ($10,000) fine.”

Releasing Students (or School Personnel) to PGlistody

School officials are required by law to releaséuaent or adult staff member to the custody
of a police officer. In the event that police sheshool officials a warrant for the arrest or
detention of a minor child or an adult, school @éls will ask permission to call the
parent/guardian (or spouse). Police officialsraverequired to wait for the parent/guardian
before escorting the child out of school. If agrdafguardian cannot be reached, a school
official will accompany the student to the poli¢atsn.

A student accused of a serious wrong can be plaeedhome study program pending
adjudication or investigation.
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Requisite Screening of Adults Working With Children
The state of Kentucky and the Archdiocese of Lallesvequire the following:

Policy: Persons who have supervisory positions over i@nldnd are employed after July
15, 1988, shall undergo a State Police screeningetmrds of sex offenses. (Policy based
on KRS 17.165) All must attend SAFE Environmentifiirey sponsored by the Archdiocese
of Louisville.

Requlation:Teachers, aides, substitute teachers, bus drisafeteria managers, cafeteria
and playground monitors and coaches will undemhggdcreening and training.

39



FIELD TRIP REQUEST FORM

| request that St. Athanasius School allow my d&rgson to participate in the
following field trip. | give my permission for
to attendaatidipate in:

Field trip for Grade to

Approximate departure time and date:

Approximate return time and date:

In consideration of the making of arrangementdtertrip by the school, | hereby
release and save harmless the School and anyldradbidity for any injuries, loss, or
other claims arising or resulting from this trip.

Parent/Guardian Signature Date

Contact Phone Number
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PERMISSION FORM FOR MEDICATION

Date:

Student Name: Grade: Date of Birth:

Reason for medication:

Name of medication:

Form of medication/treatment:
Tablet/capsule Liquid Inhaler Nebulizer Other

Schedule and dose to be given at school:

Start Date: End Date:

For episodic/emergency events only

Restrictions (if any):

Special Storage Requirements:No Yes -

This student is capable of self-administering thedication: Supervised Unsupervised

If there is additional information the school shibkhow please state below:

Physician’s Name: Date:

Physician’s Signature or Doctor’s Office Stamp

te: Da

Parent/Guardian Signature

All medications must be brought to school in the aginal container. Inhalers are the only medical itens
that students can carry.
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